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WERRIBEE SECONDARY COLLEGE
GUIDING STATEMENT
Our Motto
Live worthily.
Our Vision
Werribee Secondary College is a leader in international education in the Victorian state
education system. We implement the best quality educational practices evident throughout
Australia and internationally.
The Werribee Secondary College community “lives worthily”. We are adaptable life-long
learners, who are confident, creative and resilient individuals, empowered to shape the world
in which we live.
Our Mission
At Werribee Secondary College we strive for success in students’ chosen endeavours.
The College community provides a safe and caring environment where each student is valued.
We celebrate achievements, success and growth for all students. Our programmes equip
students with the skills, knowledge and attitudes needed for the dynamic world after
secondary education.
College leaders, teachers and support staff adopt evidence-based best practice to generate a
progressive 21st century educational setting. We enhance learning and develop digital
literacy through the purposeful use of emerging technology. With a focus on realising optimal
outcomes for learners, staff commit to continuous improvement through ongoing targeted
professional development, peer collaboration and reflection.
At Werribee Secondary College we nurture the values of respect, cooperation, honesty,
integrity, confidence, perseverance, resilience and responsibility. Driven by these ideals, the
College community embraces cultural and social diversity. Students develop a strong sense
of personal identity and global citizenship, enabling different cultural groups to interact, learn
from each other and grow together.
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FIRST AID POLICY
PURPOSE
To ensure the school community understands our school’s approach to first aid for students.

SCOPE
First aid for anaphylaxis and asthma are provided for in our school’s:
•
•

Anaphylaxis Policy
Asthma Policy

POLICY
From time to time Werribee Secondary School staff might need to administer first aid to students at
school or school activities.
Parents/carers should be aware that the goal of first aid is not to diagnose or treat a condition.

Staffing
The principal will ensure that Werribee Secondary School has sufficient staff with the appropriate
levels of first aid training to meet the first aid needs of the school community.
A register of the names and details of First Aid Officers, including their level of First Aid with First Aid
and CPR expiry dates, will be maintained by the principal and stored in the school’s secure central file
(or as appropriate). The minimum qualification is a statement of attainment for HLTAID003 Provide
First Aid (formerly known as Senior First Aid, Level 2).

First aid kits
Werribee Secondary School will maintain:
•
•

A major first aid kit which will be stored in the sick bay.
Two portable first aid kits which may be used for excursions, camps, or yard duty. The
portable first aid kits will be stored in the sick bay an main staff room.

A designated staff member be responsible for maintaining all first aid kits.

Care for ill students
Students who are unwell should not attend school.
If a student becomes unwell during the school day they may be directed to [the sick bay/insert
appropriate area name in your school] and monitored by staff. Depending on the nature of their
symptoms, staff may contact parents/carers or an emergency contact person to ask them to collect
the student.

Werribee secondary College

2

Werribee Secondary College
First Aid Policy – 07/19

First aid management
If there is a situation or incident which occurs at school or a school activity which requires first aid to
be administered to a student:
•

•

•

•
•

•

•

Staff who have been trained in first aid will administer first aid in accordance with their
training. In an emergency situation, other staff may assist in the administration of first aid
within their level of competence.
In a medical emergency, staff may take emergency action and do not need to obtain
parent/carer consent to do so. Staff may contact Triple Zero “000” for emergency medical
services at any time.
Staff may also contact NURSE-ON-CALL (on 1300 60 60 24) in an emergency. NURSE-ON-CALL
provides immediate, expert health advice from a registered nurse and is available 24 hours a
day, 7 days a week.
If first aid is administered for a minor injury or condition, Werribee Secondary School will
notify parents/carers by phone call and note on Compass.
If first aid is administered for a serious injury or condition, or in an emergency situation, school
staff will attempt to contact parents/carers or emergency contacts as soon as reasonably
practical.
If staff providing first aid determine that an emergency response is not required but that
medical advice is needed, school staff will ask parents/carers, or an emergency contact
person, to collect the student and recommend that advice is sought from a medical
practitioner.
Whenever first aid treatment has been administered to a student Werribee Secondary School
will:
o Record the incident on CASES21.
o If first aid was administered in a medical emergency, report the incident to the
Department’s Security Services Unit on 03 9859 6266.

In accordance with guidance from the Department of Education and Training, analgesics, including
paracetamol and aspirin, will not be stored at school or provided as a standard first aid treatments.
This is because they can mask signs of serious illness or injury.

FURTHER INFORMATION AND RESOURCES
See the following policies for more information:
Health Care Needs, Administration of Medication, Anaphylaxis, Asthma

REVIEW CYCLE
This policy was last updated on 10/19 and is scheduled for review in 10/21

Werribee secondary College

3

