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BACKGROUND  
Our programs have diverse ways of assessing students that are informed by different priorities and different 
historical practices that need to be streamlined and coordinated to create continuity across the school. This 
allows for better cross-program (intra-faculty) communication, planning, and reporting, as well as following 
Victorian Curriculum and Assessment Authority (VCAA) and Department of Education and Training (DET) 
guidelines for assessments.  

 

PURPOSE 

The purpose of this policy document is to make explicit a set of unified principles of assessment to support 
collaborative planning and development. Assessment is used to design and implement priorities for 
improvement, with the aim of achieving school priorities (as stated in the Schoolwide Strategic Plan (SSP), and 
Annual Implementation Plan (AIP) and improving student outcomes.  

The purpose of Assessment and Reporting at Werribee Secondary College is to: 

• Improve student outcomes by providing feedback that engages students in their own learning and 
encourages them to take ownership of their learning. 

• Provide students and their parents/guardians with a measure of progress at a point in time. 

 

COLLEGE MISSION AND VALUES  

At Werribee Secondary College we strive for success in all the chosen endeavours of our students. We nurture 
the values of respect and responsibility. We respect, and are responsible for embracing our identity and that 
of others; taking care of our local and global communities, and valuing the right to learn. 

We respect and are responsible for our: 
 

Learning I respect my own right to learn and that of others, and I recognise my responsibility to become a lifelong learner. 

Identity 
I respect the diverse cultures, religions, languages, beliefs, genders, sexual orientation and the specific needs of 
those around me. I respect my own role within this community and take responsibility to show respect for both 
myself and others. 

Community 
I respect the local and global communities within which I live. I understand my responsibility in protecting these 
communities to ensure a safe and sustainable future in which everyone feels they belong. 

mailto:werribee.sc@education.vic.gov.au
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SCOPE 

This document is written for teachers, students and parents/guardians. It applies to all assessment practice 
across all year levels and sub-programs. 
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RATIONALE 

This policy has been designed in line with DET guidelines on assessment and reporting to establish a common 
framework and to ensure rigorous and authentic assessment of student outcomes. The assessment and 
reporting procedures and practices outlined in this policy are based on Werribee Secondary College’s values 
that underpin the behaviours and practices expected of all members of the school community; respect and 
responsibility. Teachers and students demonstrate respect in assessment by valuing their own work and the 
work of others, and take responsibility for supporting learning, and contributing positively to our local and 
global communities. 

Learning occurs in a continuum from birth to adulthood and throughout adult life. Determining where a 
person is at on this learning continuum enables them to understand what knowledge, skills and 
understandings they have mastered so far and allows for the development of a learning plan to further 
progress along the continuum. 

DET defines assessment as:  

• Systematic use of assessment strategies and measurement practices to obtain and provide feedback 
on student learning growth, attainment and wellbeing capabilities 

• Systematic use of data and evidence to drive the prioritisation, development, and implementation of 
actions in schools and classrooms which improve student outcomes 

 

STATEMENT OF ASSESSMENT PRINCIPLES 

The following principles outline what WSC considers to be best practice in regard to assessment: 

• Assessment should be informed by evidence and reflect a developmental approach, recognising that 
students progress along a continuum and require targeted teaching based on their readiness to learn. 

• Assessment should align with the relevant Victorian Curriculum, VCAA and IB requirements 

• Assessment should ensure consistency, fairness, and clarity about what students are expected to know 
and be able to do. 

• Assessment should support student voice and learner agency where possible. 

• Assessment forms and types should be varied, where possible, to encourage the development of 
lifelong skills:  

o Collaboration 
o Communication 
o Critical thinking 
o Creativity 
o Ethical and intercultural understanding 

• Assessment should be designed collaboratively, moderated, and revised, ensuring consistent 
judgements across standards are made. 

• Assessment practices should be inclusive and responsive, providing all students with equitable 
opportunities to demonstrate their learning in ways that recognise diverse needs, backgrounds, and 
abilities. 

• Assessment feedback should be timely, specific, and actionable, with the intention of supporting 
student reflection on their respective next steps. 
 

Assessment of learning outcomes for students must be valid, reasonable, equitable, balanced and efficient. 

• To be valid and reasonable, the assessment tools should only assess learning within the scope of the 
curriculum standards, and students should be given clear instructions. 

• To be equitable, assessment tasks should neither privilege nor disadvantage certain groups of 
students based on gender, culture, physical disability, socioeconomic status or geographical location. 

o Tasks should be administered under conditions that are reasonably the same for all students. 
School moderation of tasks ensures fairness in assessment. 

• To be balanced, assessment tasks should be designed to provide a range of opportunities for students 
to demonstrate their learning. 
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• To be efficient, each assessment task should balance the demands of precision with those of 
efficiency, ensuring they do not create workload or stress that diminishes the performance of 
students. 

 
IMPLEMENTATION 
 

1.0 ROLES AND RESPONSIBILITIES 

1.1 Faculty Leaders  

Faculty Leaders will: 

• determine the target dates/weeks for CATs, SACs and SATs in collaboration with subject teachers 

• ensure target dates/weeks are entered into the relevant CAT, SAC and SAT calendar spreadsheet 
and unit planners: 

o before the start of the year for VCE  
o before the start of each semester for 7 - 10  
o should these dates change, faculty leaders are responsible for ensuring adequate notice is 

given and all relevant staff and students are notified 

• ensure CATs, SACs and SAT Compass Learning Tasks are set up according to the required format  

• ensure CATs, SACs and SAT Compass Learning Tasks are prepared to be pushed to all classes by the 
end of the second week of the semester  

• ensure an assessment criteria (rubric/detailed marking scheme) exists for each summative task  

• consult with subject teachers about details appearing on the Learning Tasks. Where a change is 
needed (other than the date) make alterations to the details for the CAT, SAC or SAT on Compass 
School Resources pushed to all classes again  

• facilitate opportunities for moderation of assessment to create consistency in judgements 

• review and, if necessary, provide updated/new subject descriptions and Victorian Curriculum 
strand details for use in semester reports  

• oversee the development of exams and associated assessment criteria for Year 10 and 11 units 

• oversee faculty members to ensure comments/marks for each CAT are provided in a timely 
manner and documented on Compass 

 

1.2 Sub-School Teams 

Year Level Coordinators and Directors of Sub-Schools will:  

• ensure classroom teachers are kept up to date with issues that may affect student performance 
and school reporting practices. This includes students who:  

o change classes during the semester  
o are absent for extended periods due to either approved or unapproved reasons 

▪ Please see WSC’s Attendance Policy for elaborations on types of absences. 

• coordinate and manage the Year 10, 11 and 12 semester exams and publish an exam schedule for 
Year 10, 11 and 12 semester exams to students and parents/guardians. This includes liaising with 
the Daily Organiser to address supervision schedules. 

• liaise with teachers, parents/guardians of students who may be considered academically ‘at risk’ in 
multiple subject areas. 
 

1.3 Subject Teachers 

Subject teachers will: 

• check that Compass Learning Tasks are set-up correctly for their class. This includes: 
o Ensuring that all current students are enrolled in the task. This includes un-enrolling 

students who have changed class.  
o Adding dates for assessments, where possible. 

https://werribeesc.vic.edu.au/wp-content/uploads/2024/07/Attendance-Policy-Effective-July-2024.pdf
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o Checking that the description matches the requirements of the task 
▪ To ensure consistency across all classes of the same subject:  

• where a change is needed (other than the date) teachers must inform the 
Faculty Leader and the CAT, SAC or SAT must be altered on Compass 
School Resources and sent to all classes again by the Faculty Leader 

• learning tasks should not be removed or edited by an individual teacher 
once they have been pushed out without 

• ensure all subject programs are delivered in a timely manner and aligned with fellow subject 
teachers 

o Where alterations to timelines are required or the completion of a summative assessment 
is no longer possible, subject teachers are to:  

▪ consult with their Faculty Leader and fellow subject teachers 
▪ provide adequate notification to all students in the subject. 

• maintain up to date records of student achievement on Compass, ensuring scores are calculated 
regularly 

• track and monitor completion of set tasks and discern student progress using formative 
assessment practices during the teaching and learning cycle  

o When a student is not engaging in the learning or completing set tasks within a unit, 
teachers will record this through an Overdue Task Notification and communicate with 
parents/guardians, students and sub-school teams 

• ensure adjustment of CAT, SAC and SAT tasks each year to avoid opportunities for plagiarism. This 
includes ensuring the creation of an alternative assessment task, should absences occur.  

• use task requirements to allow authentication of student work, such as students producing initial 
drafts in class or using planning documents if the majority of work is produced outside class. 

• prepare students for the assessment tasks by providing:  
o details about each summative assessment task in a timely manner before the task is 

undertaken. Details will include the exact due date, length, nature of the task, procedures 
for undertaking the task and the assessment criteria for the task 

o outlines of key skills and knowledge possibly assessed in the task  
o copies of any rubric and/or assessment criteria to be used for the task  
o revision material 

• prepare materials/supports for students with additional needs. This involves: 
o making accommodations to assessment strategies for approved students  

▪ Sub-School Teams approve accommodations for Year 7 - 10 students.  
▪ VCE students have accommodations approved through the Special Provisions 

process for VCE.  
o making necessary modifications to the complexity or level of content or the requirements 

of the task for students with an Individualised Education Plan 
o Ensure a copy of the modified task is accessible to fellow subject teachers and Faculty 

Leader 

• provide timely feedback (staff agreement is two weeks, dependant on illness or absences). This 
may vary between both verbal and written or rubric marking schemes.  Students should be given 
the opportunity to clarify feedback for areas of improvement.  
 

1.4 Students 

Students are expected to:  

• ensure that they are aware of all assessment requirements, criteria and due date(s)  

• be prepared for work in all classes 

• seek additional assistance from their teacher, as required  

• act on feedback provided by their teacher 

• actively participate in self-evaluations of their work habits and performance  

• obtain missed work if they are absent from school and complete it in a timely manner including 
advanced notice of known absences for a summative assessment 

• adhere to the expectations set out in our Academic Honesty Policy 

https://werribeesc.vic.edu.au/wp-content/uploads/2024/12/Academic-Honesty-Policy-effective-December-2024.pdf
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• work to the best of their ability and complete all assigned work. 
 

1.5 Parents/guardians 

Parents/Guardians are expected to assist their child by:  

• informing the school of any issues which may impact on their child’s performance  

• providing their child with essential resources listed on the school booklist  

• attending interviews with teachers as requested  

• monitoring their child’s progress via Compass Learning Tasks, Progress Reports and Semester 
Reports.  

• informing the school of any breaches of assessment rules that come to their attention. 
 

2.0 ASSESSMENT SCALES 

The following scale should be used in interpreting a students’ summative assessment results in relation to 
their age-level of achievement. This scale displays how well a student has achieved targeted knowledge and 
understanding, skills and capabilities, and/or dispositions within a particular unit of work. 
 
 

Beginning Developing Proficient Extending Excelling 

<40% 40-54% 55-74% 75-89% 90-100% 

Well below level Below level At level Above level Well above level 

Work showed 
minimal evidence 
of the knowledge, 
skills, and 
understanding 
expected at this 
level. 
Requirements of 
the task were not 
met, and ideas, 
processes, or 
techniques were 
unclear, 
incomplete, or 
inaccurate.  

Work showed 
partial evidence of 
the knowledge, 
skills, and 
understanding 
expected at this 
level. Some 
requirements of 
the task were met, 
with ideas, 
processes, or 
techniques applied 
inconsistently or 
with significant 
gaps. 

Work showed 
evidence of the 
knowledge, skills, 
and understanding 
expected at this 
level. The 
requirements of 
the task were met, 
with ideas, 
processes, or 
techniques applied 
appropriately. 

Work showed 
evidence of 
knowledge, skills, 
and understanding 
beyond what is 
expected at this 
level. 
Requirements of 
the task were fully 
met, with ideas, 
processes, or 
techniques applied 
with increasing 
independence. 

Work 
demonstrated 
independent 
mastery of the key 
skills and 
knowledge.  The 
requirements of 
the task were fully 
met, with ideas, 
processes, or 
techniques applied 
confidently. 

 
In addition, the following results may also be reported or used: 

 
Year 7-10: 

Pass, but late Absent* Not Submitted Not Applicable 

Work submitted after 
the due date. Work 
satisfied the demands 
of the task. 

 
Task not completed due 
to an approved 
absence. 
  

Task not submitted for 
assessment at all. 

*Due to agreed 
modification of the 
course, the task was not 
expected to be 
completed. 

*This grade may only be used with approval from the relevant sub-school for absence from any task other than Group Performance 
tasks. 

 

Year 11 and 12 VCE: 

S or Satisfactory N or Not Satisfactory 

Work demonstrated the skills and knowledge 
required for the Outcome / Unit. 

Work did not demonstrate the skills and 
knowledge required for the Outcome / Unit. 
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3.0 ASSESSMENT 7-10 

Assessment in Years 7 to 10 is conducted against the achievement standards of the Victorian Curriculum F–10 
Version 2.0. The school assesses each student's performance on an ongoing basis, embeds that assessment in 
the curriculum program, and formally records assessment information for every student, consistent with the 
minimum standards for school registration. 

Teachers gather a range of evidence, including coursework, Common Assessment Tasks (CATs) and, in Year 10, 
formal examinations, to make an on-balance judgement of each student's achievement against the relevant 
achievement standards. Both formative and summative assessment are documented as part of the school-
based curriculum program. 

 

3.1 Coursework Tasks 

Coursework tasks are the day-to-day formative tasks completed as part of the regular teaching and learning 
program. They include, but are not limited to, classwork, investigations, written responses, practical and 
performance tasks, projects, quizzes and homework. 

Teachers will: 

• use a variety of task types so that students can demonstrate learning in different ways; 

• provide timely, specific feedback that helps students improve; 

• record results on Compass in a way that contributes to the overall judgement against the 
achievement standards; and 

• communicate task requirements, criteria and due dates to students in advance. 
 

3.2 Common Assessment Tasks (CATs) 

CATs are tasks completed under common conditions by all students studying the same subject at the same 
year level. Their purpose is to support consistency and comparability of teacher judgements across classes and 
to prepare students for the assessment conditions they will meet in the senior years. 

For each CAT, the school will: 

• set common task instructions, criteria and conditions for all students in the cohort; 
• schedule the task and have it appear on a unit planner, providing reasonable notice to students; 
• apply agreed authentication conditions; and 
• undertake moderation, for example, cross-marking or social moderation meetings, to ensure marks 

are applied consistently before results are finalised and reported. 
 

3.3 Non-Attendance/Non-Submission of CATs 

An absence from a CAT is either approved or unapproved. The category determines what happens next. 
Approval is at the discretion of the relevant sub-school. 

All missed or non-submitted CATs will result in an ‘Overdue Task Notification’ on Compass. 

 

3.3.1 Approved absences 

Approved absences are: 

• illness supported by a medical certificate 

• an official school excursion 

• an official sporting event 

• exceptional personal circumstances, as communicated by the sub-school 
A student with an approved absence from a CAT must: 

• for illness, submit the medical certificate to the relevant sub-school within three days 

• complete the CAT at a new time negotiated with the subject teacher. 
o Depending on the nature of the CAT itself, the subject teacher may provide an 

alternate or modified task to ensure equity of assessment. 
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o A teacher may elect to exempt the student from the assessment with sub-school 
approval. 
 

Students who have an approved absence will be eligible to receive a score for the task.  

 

3.3.2 Unapproved absences 

Where a student's absence from a CAT is not approved, the classroom teacher will arrange one of the 
following: 

• the student sits the task at the next possible opportunity, as arranged by the classroom 
teacher; 

• the student completes an alternate or modified task; or 

• the student receives a score of zero for the task, only if sufficient opportunities have been 
provided to complete the task. 

 

See the Attendance Policy for further details on approved and unapproved absences. 

 

3.3.3 Late/Non-Submission of a CAT 

• If a CAT is not submitted by the due date, parents/guardians will be notified via a Compass 
Overdue Task notification, and the student is expected to redeem the task within two 
weeks. 

• If the task is not submitted within two weeks, the student will receive a score of zero, or 
‘not submitted’ for the task. 

 

3.4 Modifications and Adjustments 

CATs are designed to have multiple entry points that allow students to access the task at different levels. If a 
task requires further adjustments for a particular student, adjustment to the task or modifications of the task 
may occur. Teachers must ensure that any plans to make adjustments or modifications to an assessment task 
are done with approval from the student, parents/guardians and in consultation with the relevant sub-school 
and inclusion team. 

Modifications: 

• Modification of the level of complexity, content, or skills being assessed in a CAT can occur with 
the consent of parents with the support of Student Support Group (SSG) meetings. 

• Modification of the task will be conducted by the teacher under the guidance of the Faculty 
Leader and in consultation with the subject year-level teaching team. 

• Any modified CAT is listed as “Modified” on the Compass Learning Task and the Semester reports.  

• Modified tasks will be graded as Satisfactory or Not Satisfactory.  
 

Adjustments: 

• Adjustments to a CAT may be used to allow alternative ways of assessing the same concepts or 
skills. Adjustments do not change the level of complexity, content or skills being assessed. The 
same performance criteria is used to assess the task.  

• Adjustments allow for the requirements of an individual student such as larger font, a scribe or 
rest breaks. 

 

4.0 ASSESSMENT VCE 

Assessment in the Victorian Certificate of Education (VCE) is governed by the VCAA and conducted in 
accordance with the current VCE Administrative Handbook, the relevant VCE study designs, and the school's 
agreement to deliver the VCE. Where this policy and the VCE Administrative Handbook differ, the Handbook 
prevails. 

https://werribeesc.vic.edu.au/wp-content/uploads/2024/07/Attendance-Policy-Effective-July-2024.pdf
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For further information, please see the Department’s VCE Administration Handbook (2026).  

To gain credit for a unit within the VCE, students must achieve satisfactory completion of a unit. All units will 
be assessed with Satisfactory (S) or Not Satisfactory (N) for the learning outcomes.  

In addition to an S or N, certain assessment tasks will be graded to determine the level of performance. 
Performance will be reported using the grades: A+, A, B+, B C+, C, D+, D, E and UG. Where a student does meet 
the criteria of the task, this will be reported as “Ungraded” (UG). Unsatisfactory completion of the learning 
outcomes will lead to students receiving a Not Satisfactory (N) for the unit. 

 

4.1 VCE Outcomes 

Each VCE unit includes two to four outcomes prescribed by the VCAA and published in the relevant study 
design. The S/N decision for an outcome is based on the teacher's on-balance, holistic, evidence-based 
judgement of the student's performance across set work and assessment tasks related to that outcome and is 
not based on a single task. At Units 3 and 4, the S/N decision is distinct from the assessment of the student's 
level of achievement, which contributes to the study score. 

 

4.2 School-Assessed Coursework (SACs) and School-Assessed Tasks (SATs) 

SACs and SATs are the summative tasks used in VCE. 

• Units 1 and 2: the school determines the assessment tasks. An S/N result for each unit is reported 
to the VCAA; levels of achievement are determined by the school and are not reported to the 
VCAA. 

• Units 3 and 4: the VCAA prescribes the assessment tasks. SAC and SAT scores awarded by the 
school are indicative (raw) only and are subject to statistical moderation by the VCAA against 
external examination and GAT results. 

 
Where multiple classes study the same subject, SACs are completed under common conditions with the time 
between classes minimised, or the task is significantly modified for each class. Teachers cross-mark and 
moderate to ensure consistent judgements before results are finalised. 

Alternate assessment tasks should be created for rescheduled SACs to ensure equity and integrity.  

 

4.3 Authentication 

Students must submit work that is clearly their own. No part of a student's work may be copied from another 
person or generated by Artificial Intelligence (AI), apart from properly cited source material. Students must 
retain all materials used in developing a task until the end of the year and must not submit the same work in 
more than one subject. Teachers monitor the development of tasks and assess work only where they can 
determine it is the student's own. For studies with a SAT, teachers complete the Authentication Record for 
School-Assessed Tasks. Suspected breaches are referred to the VCE Review Panel in line with the College's 
Academic Honesty Policy, 

 

4.4 Non-submission, N results and redemption 

A student who fails to attend a scheduled SAC or submit a SAT by the due date must provide acceptable 
documented evidence; family holidays are not an approved absence. Without it, the task may be recorded as 
Not Assessed (NA), which may result in an N for the unit. Where work does not meet the requirements for 
satisfactory completion, the student is provided with at least two further and alternative opportunities to 
demonstrate the outcome. Redeeming an N to an S does not change the original school-based assessment 
score recorded for the task. 

A VCE student will be considered ‘at risk’ if they are not meeting the outcomes in their chosen English subject. 
It is compulsory that all students receive an ‘S’ in at least 3 units of their chosen VCE English subject.  

https://www.vcaa.vic.edu.au/administration/vce-administrative-handbook/vce-administrative-handbook
https://www.vcaa.vic.edu.au/curriculum/vce-curriculum/vce-study-designs/vce-study-designs
https://www.vcaa.vic.edu.au/curriculum/vce-curriculum/vce-study-designs/vce-study-designs
https://werribeesc.vic.edu.au/wp-content/uploads/2024/12/Academic-Honesty-Policy-effective-December-2024.pdf
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4.5 Special provisions 

Students whose learning and assessment are affected by disability, illness or other circumstances may be 
eligible for special provisions, approved through the VCAA Special Provisions process. VCE assessment tasks 
cannot be modified, and any adjustments to assessment conditions are subject to approval by VCAA. Families 
should make the College aware of relevant circumstances so that applications can be lodged on the student's 
behalf. 

 

4.6 Storage of completed assessment tasks  

The school will retain a copy, physical or electronic, of all assessed work for the VCAA’s required period of 
time. Such work may be required for VCAA sampling/auditing purposes.  

 

5.0 ASSESSMENT IB 

As an authorised IB World School, Werribee Secondary College conducts IB assessment in accordance with the 
requirements of the International Baccalaureate Organization (IBO), including the IB Programme Standards 
and Practices and the assessment requirements of each programme offered.  

Internal deadlines, authentication and academic integrity requirements are set out in the IB assessment policy 
and DP handbook. 
 

5.1 Structure of DP assessment 
DP assessment combines two components: 

• Internal assessment, marked by teachers against IB criteria and moderated by the IB; and 

• External assessment, including final examinations and other components, marked by IB examiners. 
 
Each subject is graded on a scale of 1 (lowest) to 7 (highest). Achievement is assessed against published IB 
criteria. 
 

5.2 The DP core 
The DP core consists of Theory of Knowledge (TOK), the Extended Essay (EE) and Creativity, Activity, Service 
(CAS). These components are assessed according to IB requirements. TOK and the EE together contribute up to 
three additional points to the overall diploma score. CAS is not graded but must be satisfactorily completed for 
the award of the diploma. The maximum diploma score is 45 points. 
 

5.3 Adjustments and inclusive access 
Students whose access to assessment is affected by disability, illness or other circumstances may be eligible 
for inclusive assessment arrangements, approved through the IB's access and inclusion process. These 
arrangements are managed through the College’s IB Co-ordinator and ultimately subject to the discretion of 
the IBO. 

Please refer to the IBO’s Access and Inclusion policy and Adverse Circumstances policy for further details. 

 

6.0 EXAMINATIONS 

At Werribee Secondary College, participation in exam practice is an essential part of student learning. 

Exams help prepare students to perform under exam conditions at their peak. WSC students will take exams in 
all core and elective subjects studied at year 10, and year 11 and 12 in VCE and IBDP pathways. The purpose of 

https://www.vcaa.vic.edu.au/administration/special-provision/special-provision-within-vce
https://ibo.org/programmes/diploma-programme/assessment-and-exams/understanding-ib-assessment/
https://ibo.org/programmes/diploma-programme/assessment-and-exams/understanding-ib-assessment/
https://ibo.org/globalassets/new-structure/programmes/dp/pdfs/access-and-inclusion-policy-en.pdf
https://ibo.org/globalassets/new-structure/programmes/dp/pdfs/adverse-circumstances-policy-en.pdf
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these exams is to familiarise students with the experience of exams, and to explicitly practice responding to 
command terms relevant to their studies under timed conditions.  

These exams conform to the following protocols:   

• They will be undertaken during exam periods scheduled at the end of term 2 and during exam periods 
at the end of term 3 (Unit 4) and the start of term 4 (Unit 2). These will be determined and published 
in the school Yearly Calendar.   

• They will contribute to the overall semester results on end of semester reports.   

• If a student has not yet demonstrated satisfactory performance (“S”) in their subject, the exam is an 
opportunity for this competency to be demonstrated. However, should a student not demonstrate 
competency during an exam, they cannot be denied an S based solely on that exam performance, 
provided that they have already demonstrated the requisite skills/knowledge for that outcome/unit. 
 
 

7.0 REPORTING 

7.1 Progress Reports 

Progress reports are prepared every 5 – 6 weeks and are made available to parents / carers and students prior 
to Parent/Guardian-Teacher Interviews 

This report indicates a student’s academic progress and how consistently they are demonstrating effective 
learning habits. Learner agency is highly valued at Werribee Secondary College; this report allows students to 
reflect and take action to improve their learning habits, which have a significant impact on their individual 
learning growth.  

Progress reports include an indication of how consistently a student is demonstrating the following work 
habits. They are measured on the following continuum: 

• ‘never’ (0), ‘rarely’ (1), ‘sometimes’ (2), ‘usually’ (3), ‘consistently’ (4) 

• A ‘not applicable’ description will appear on the reports of students with extended absences, modified 
timetables, and/or extenuating circumstances that exempt them from participating regularly.  

• For each subject, students will be given a Grade Point Average (GPA) calculated from their work habits 
scores, with 4.0 being the maximum available, indicating a consistent demonstration of effective 
learning habits. 

• If a student is achieving below a 3.0 GPA, this may indicate that they are not meeting college 
expectations and require further support. 

 
Work Habits Descriptions 

Arrives on time and ready to learn 
 

Lines up before the bell in correct uniform, with a charged 
device and appropriate class materials. 

Sustained effort during class time 
 

Maintains focus, participates actively in discussions and 
persists with challenging tasks without prompting. 

Respects the learning of others 
 

Listens politely, allows peers to learn without distraction, 
and respects personal space and property. 

Submits completed work on time 
 

Meets all deadlines, submits work in the correct format, 
completes classwork, and communicates regarding 
extensions. 
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7.2 End of Semester Reports 

Semester reports will be available for students and parents/guardians to view or download from Compass at 
the end of each Semester. Each semester report will include:  

• attendance data for each subject  

• information for each subject about the student’s work habits in that subject 

• a summary of achievement on summative tasks and coursework in that subject  

• for Year 7 to 10 students, both achievement and progress against the Victorian Curriculum standards 
are also included and describe student performance against age-related achievement standards  

• for VCE subjects, an overall assessment of the student’s performance against each of the prescribed 
outcomes for the unit is included, and an overall S/N result for the unit is included 

• for IB subjects, a summary of achievement on summative tasks and coursework is provided, as well 
as an overall indicative grade out of 7. 
 
 

DEFINITIONS 

Formative Assessment:  

An assessment that is used to improve teaching and learning. It is timely and iterative. It can be immediate or 
planned. Best-practice formative assessment is where each step of the assessment process is deeply 
embedded in, and carefully considered as part of, the school’s curriculum program and teachers’ units of 
work/learning sequences. Formative assessment information enables teachers and students to answer 
questions like: How is learning progressing? What will be learned next?  
For WSC, these will often refer to our coursework tasks. 

Summative Assessment:  

Usually occurs at the end of a unit of work/learning sequence. They are often formal assessment items or tasks 
that provide evidence of students’ knowledge, skills and understanding at a point in time. Summative 
assessments usually occur at the end of a unit of work/learning sequence. Summative assessments can also be 
used formatively, as they can inform future planning for student learning. 
For WSC, these refer to CATs, SACs and SATs. 

Learning Tasks:  

Assessment tasks listed and reported upon via Compass throughout the semester. They can be either 
formative or summative in nature. 

International Baccalaureate Diploma Program (IBDP):  

The International Baccalaureate (IB) Diploma Programme (DP) is an assessed programme for students aged 16 
to 19. It is respected by leading universities across the globe. It is completed instead of a VCE pathway.  

 
Common Assessment Tasks (CATs): 

Summative assessment tasks used at Year 7 to 10 level and are developed by Werribee Secondary College 
curriculum teams. 

Victorian Curriculum F-10 Achievement Standards: 

Statements that summarise the common set of knowledge and skills required by students for life-long 
learning, social development and active and informed citizenship. (VCAA) Student performance is measured 
against the standards set for each level of performance within the Victorian Curriculum F–10.  

VCE School Assessed Coursework tasks (SACs) or School Assessed Task (SATs): 

Summative tasks in VCE courses. For Units 1 and 2, teachers at the school determine the assessment tasks to 
be completed. For Units 3 and 4, specified assessment tasks are prescribed by the Victorian Curriculum and 
Assessment Authority (VCAA) and published in the relevant study design documents.  
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VCE Outcomes: 

Statements which describe the key knowledge and skills students are required to demonstrate to be able to 
satisfactorily complete a VCE unit. Each VCE unit includes two to four specific outcomes prescribed by the 
Victorian Curriculum and Assessment Authority (VCAA).  

VCE Vocational Major (VCE/VM):  

The VCE Vocational Major (VCE/VM) recognises vocational and applied learning pathways as equivalent to the 
VCE but provides a more hands-on and vocational learning context for students in Years 11 and 12. Students 
who undertake the VCE VM are more likely to be interested in transitioning to: apprenticeships, traineeships, 
full time employment, further education and training, such as TAFE or private college (where an ATAR is NOT 
required) Students studying the VCE VM will study subjects offered in four semester length units, some of 
which may come from the VCE subject options; however, ALL VCE VM students must study some pre-requisite 
subjects and at least one VET certificate as part of their overall course. 

Vocational Education and Training (VET) subjects: 

Two-year subjects that give students a nationally recognised vocational qualification, such as a Certificate II or 
III, which articulates directly into further education and training at TAFE. VET subjects can be part of either a 
VCE or VCE VM program.  

Work Habits: 

The routine behaviours that effective learners engage in before and during class. Students who are able to 
develop and maintain good work habits are in a position to learn what needs to be learned, and to become 
confident learners. 

 

RELATED POLICIES AND RESOURCES 

 
Werribee Secondary College policies available at werribeesc.vic.edu.au: 
 

• Curriculum Policy 

• Artificial Intelligence Policy 

• Academic Honesty Policy 

• Attendance Policy 
 

External policies and guidelines: 
 

• IB Diploma Program Assessment 

• VCE Administration Handbook 

• VPC Administration Handbook 

• VCAA F-10 Curriculum 

https://ibo.org/programmes/diploma-programme/assessment-and-exams/understanding-ib-assessment/
https://www.vcaa.vic.edu.au/administration/vce-administrative-handbook/vce-administrative-handbook
https://www.vcaa.vic.edu.au/administration/vpc-administrative-handbook/vpc-administrative-handbook
https://www.vcaa.vic.edu.au/curriculum/foundation-10/f-10-curriculum

